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How to Register for our Courses 
 

Ways to Register 
1. At your convenience, anytime, anywhere, on our website www.nseldercollege.org 
2. No computer? Ask a friend or family member to help 
3. At Open House 
4. Phone 778.246.6737 and leave a message if you don’t get through immediately 

 

Planning 
On our main website (www.nseldercollege.org): 

 Read through the Classes webpage to find the courses that interest you 

 Download the printable schedule from the Schedule page, or search through the 
online calendar to see when classes are scheduled 

 
When you are ready to register, just click any blue Register 
button to be redirected to our online store. 
 

Sign in to an existing account or create an account. In the top right corner,  
select Log In or Sign Up. 
 

Creating an Account 
If you have not previously created an 
account, you must do so to register. Click 
the Sign Up button in the top right 
hand corner of any Amilia screen to 
bring up this screen. Click Continue, 
complete all parts of the form and Save to 
continue. 
 
 
 
 
 
IMPORTANT: You will receive a 
confirmation email to the email address 
you provided at signing up. The subject 
line will read “Verify your new Amilia 
account”. 
 
You MUST click on the link provided in 
the email to activate your account. 
  

http://www.nseldercollege.org/
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You will receive this 
confirmation message 
showing that your 
account has been 
verified. 
 
Click Back to Amilia 
to log-in to your new 
account. 
 

Navigating 
 
 
This is the home page of 
our online store. 
 
 
 
 
The orange buttons allow you to move between the available pages (Register, 
Memberships, Donations and Store). 
 
 
To find our courses, simply click the 
Register tab. 

 
Select the current term, by pressing the orange button with the term 
name, to bring up ALL available courses for the term.  

 
 
 

Click on the + or – buttons to expand or contract the 

information.  
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You can also use the search tool to find a course.  

 Simply type in a keyword (example “walk”), press the orange search button and 
all courses with the word “walk” will appear below.  

 Looking for classes on a specific weekday? Click the day of the week box, and only 
classes that are scheduled on that day will appear. 

 
 
A summary for each course is displayed, showing the course title, schedule, location, 
start date, number of available spaces and price.  

 To read more and then register, click on the blue course title.  

 To register without learning more, click the orange Session button. 

 
 
When you click on the blue course title, the full course description is displayed, with 
any special notes.  

 This information can be posted on social media or emailed to a friend using the 
blue buttons.  

 To register, simply click the orange Register button. 
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Registering 
From a course summary, click the orange Session button to add it to your shopping 
cart. 

 
 
From the full course description, simply click the orange Register button to add it 
to your shopping cart. 

 
 
A window will appear asking for the names of participants to be registered. Simply click 
on the orange button next to the person’s name.  

 
 
 
 
 

When a person has been successfully 
added, the button will change to a green 
checkmark. 
 
Continue Shopping to add more 
courses.  
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If you want to add another person onto your account (such as a spouse or sibling) and 
register them for the same course, simply click the blue add another person text, 
and the following window will appear: 

 
Complete the details and save. 
 
This person is now permanently added 
to your account, so when you wish to 
register for courses in the future, this 
person’s name will appear 
automatically in the choices of 
participants. Only you will be able to 
access this person’s account. 
 
All Payments will be processed to your 
account. 
 

 
 
ElderCollege membership is 
mandatory. Simply click the 
orange Continue button, and the 
membership will be added to your 
cart. 
 
 
 

 
 
Items that have been successfully added to your cart will appear with a 
green checkmark. 
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Reviewing Your Selections 
 
When you have finished shopping for courses, you can select the 
shopping cart item to review your purchases and proceed to the 
payment stage. 
 

In the top right hand corner, simply click the 
shopping cart button. 
 
The time indicator shows how long you have to 
complete the check-out process before your 

shopping cart is automatically emptied 
 
You can review all items in your cart and remove any courses before 
selecting the Checkout button. 

 
You can also proceed straight to Checkout, and review your purchases at the next step. 
 

Completing the Registration 
When you click the Checkout button, the following window will appear. 
 
If you wish to make a Donation, you may do so at this point. 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Scroll up and down to see the full list of items in your cart, and remove any unwanted 
items or Continue Shopping to add more courses. 
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Scroll to the bottom of your shopping cart summary to add any Promotion codes and 
see the total. 
 
You may have been given A Gift of Learning or other certificate(s) containing a 
Promotion code, simply enter the code and click the Add button. 

 
 
You will be asked to confirm your account details. Make any necessary changes, then 
click Continue my purchase. 

 
 

Paying for Your Purchases 
We offer convenient methods to complete payment: 

1. Offline – by cheque 
2. Online – by direct debit or credit card 

 
 
 
 
 
 
 
 
 
 
 
  

Help to keep our costs low so we can continue to keep your course fees 

low. 

Banking and processing fees can become costly. Our preferred way to 

receive payments is (in order of cost effectiveness): 

1. Pay by cheque 

2. E-check (Direct Debit) 

3. Credit Card 
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Cheque Payments 
 
For Offline payment, click on the Offline button to be 
redirected to the final confirmation screen. 
 
 
 

You can Print this page for your records if you wish (this is the best format), and you 
will also receive an email confirmation which can also be printed. 
 

 
 
To complete your payment, please send a cheque: 

 write the Invoice Number on the cheque 

 made payable to North Shore ElderCollege Society 

 send to PO Box 30087 Parkgate, North Vancouver, V7H 2Y0 
 
 
 

Direct Debit Payments 
 
For Online payment, enter the amount in the Online 
payment box, then press Enter to be directed to the next 
step. 
 
 

For a Direct Debit payment, you will need to have a cheque available. Click on the E-
Check button. 
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Complete the details in the following screen, then click Pay Now to process the 
payment. The funds will be withdrawn from your account immediately. 
 

 
 
You will be directed to the Confirmation screen. You can Print this page for your 
records if you wish (this is the best format), and you will also receive an email 
confirmation which can also be printed. 
 

 
 
 
 

Credit Card Payments 
For a credit card payment, click on the Credit card button. 
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Complete the details in the following screen, then click Pay Now to process the 
payment. 

 
 
You will be directed to the Confirmation screen. You can Print this page for your 
records if you wish (this is the best format), and you will also receive an email 
confirmation which can also be printed. 
 

 
 
 

Enjoy Your Learning Adventure 
The printed or email confirmation has all the details you will need to find your class, as 
well as any special requirements. Our website www.nseldercollege.org will also have any 
extra details such as downloadable waivers, reading lists, etc. 
 

http://www.nseldercollege.org/

